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[bookmark: Text1]Dear [Recipient Name],  
	
I am interested in attending the Rural Health Transformation Summit. This conference, hosted by the Health Policy Futures Lab, a DC-based non-profit, presents a valuable opportunity for our department.

The opportunity to speak in front of federal and state officials further positions Tennessee as a leader in rural health. The knowledge and networking opportunities will greatly benefit our team’s ongoing planning for the Rural Health Transformation grant, making this conference a worthwhile investment. Participating provides a unique opportunity to stay ahead of the curve on what the Center for Medicare and Medicaid Services is looking for in successful applications, and get insight into what other states are planning. 

By attending the Summit, I will gain the following benefits:
1. Collect Valuable Insights from CMS: The conference will include participation from the leadership of CMS and CMMI, who will be the reviewers of our application.
2. Knowledge Transfer: I will learn from other states who are designing their own approaches to the Rural Health Transformation Fund.
3. Networking Opportunities: Engaging with state peers, industry-leading experts and CMS officials will create chances for collaboration and partnerships that strengthen our agency’s impact.
I am seeking approval for the expenditures necessary to attend this event. The conference includes at least three meals. Below is an estimated list:
	EXPENSE ITEM
	

	Airfare (Round Trip)
	LOCATION to Washington, DC

	Hotel Accommodations*
	Two nights

	Meals
	Three are included at conference

	Ground Transportation / Mileage
	From airport to hotel and back



I am confident that the knowledge and skills gained from this conference will outweigh the estimated expenses. I believe that this investment will translate into tangible benefits for our agency and the communities we serve. 

Thank you for considering my request. I welcome the opportunity to discuss the event's particulars and provide any additional information you may need.

Best regards,
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